HUONG DAN SU DUNG THAO TAC TAO VAN BAN, PAY VA
DUYET TIN TUC TU CAC PON VI THUQC SO GIAO DUC

I. Tao viin ban tir website ciia S¢ GD -> Chon Vin béan day xudng cac don vi
thanh vién

- Bwéc 1: Vao website cia So GD, dang nhap tai khoan quan tri website

- Bwoc 2: Truy cap trang ca nhén cua tai khoan quan tri

Chon Viét bai/ Thém mai/ Vian ban phép quy:

| 3

Admin S¢&

#  Trang tong quan Kiémduyét  Biéntap  Viétbai Bai da x6a Danhmuc  Vanbang  Théngké  Thanhvién Xem thém

Tin tic - Sw kién Q Tatca v || Trang| 1 /8 o
Chon chuyén muc v Loai bai viét ~ Bai viet tin tirc
Bang diém
Tén bai viét Nguwoi bién tap.  Cha gé
Phé bién va tham gia Cuéc thi "Séng tac anh vé m... Download
& Admin S&, @ 07:04, 13/06/2017 , @2 0 b 0 FAQ
® Van ban S& GD&DT, i Lién hé 17
O D3 kiem duyét ) N
Lich lam viéc
B6i dwéng gido vién day tiéng Anh nam 2017 Nhan st
& Admin S&, @ 16:07, 12/06/2017 , @3 0 b 0 PDF
W Van ban S GD&BT, ’ Thu vién anh 17

@ D3 kiem duyét

Video clip
Kiém tra, ra soat va tich thu cuén sach "Miéng ngo... Van ban phap quy

& Admin S¢, © 15:55, 12/06/2017 , @ 18 ® 0«6 0 ) Van bang
W Van ban S& GD&PT o vergoreul 1

- Buwdc 3: Thém tiéu dé, sé hiéu, ngudi ky, chuy@n muc, loai vin ban, tom tat,
toan van, ngay ban hanh, ngay hiéu lyc, dinh kém file van ban -> chon Xuat
ban



BIEN TAP BAI VIET

Tiéu dé: Ngay ban hanh:

13-06-2017 08:32

Ngay hiéu lrc:
SO higu: Ngwei ky:
13-06-2017 08:32
Chuyén muc: Pham vi: -
| V&n ban S GD&OT . | I 1
U 1
| Ovanban-Cong van B Q Loai viin ban: I Chonfile upload |
® Vin ban S& GD&BT v I |
O an bén HOND-UBND tinh I |
O an ban B4 GD&ET B e e e B el

O Wan ban Trung wong
O Wan ban Quy pham phap ludt B
O VBQPPL B6 Giao duc va Dao tao
0 VBQPPL HDND - UBND tinh
O VBQPPL Téng hop chuyén nganh
O VBQPPL B& Tai chinh ‘

e n

- Buwéc 4: Vao trang ca nhan chon muc Kiém duyét.
v/ Chon Loai bai viét -> Vin ban phap quy

Admin S¢&

#  Trangtongquan  Kiémduyét  Biéntap  Viétbai  Baidaxéa Danhmuc  Vanbang  Théngké  Thanhvién Xem thém ~

& viét Q Tatca v || Trang| 1 1204 | 12~ 1 + Thémméi~ | & Lar
Chon chuyén muc - Loai bai viét v
Tén bai viét Tétca
. Thw vién dnh (2)
Phé bién va tham gia Cudc thi "Sang tac anh vé méi trwong” 20
& Admin S&, © 07:06, 13/06/2017 , @2 0 b 0 Swkien (1)
® Van ban S& GD&DT, Lich 1am viéc (1)
© D3 kiém duyét | DAy xubng THPT Day xudng Trung tam pay]  Van ban phap quy (2.273) |
Tin tlre (165)
B6i dwéng gido vién day tieng Anh nam 2017
& Admin So, @ 16:09, 12/06/2017 , @ 3 %, 0 «b 0 sioigs
SR . Admin S&
W VanbanSo GOABT, © 16:09, 12/06/2017

@ Da kiém duyét | DAy xudng THPT | | DAy xubng Trung tim DAy xuéng Phong GD
v Tim dén Van ban phap quy vira tao va an nat Pay xuéng... véi ... 1a cip
truc thuoc quan ly ma S& muon day Van ban xuong.



Chon chuyén muc - Loal bai viét =
Tén bai viét Nguwddi bién tap Nguwoi duyét

Phé bién va tham gia Cuéc thi "Sang tac anh vé méi treémg”
& Admin S&, @ 07:06, 13/06/2017 , @ 2 o 0 ub 0 P
Admin S&

% Van ban 56 G ) © 07:06, 13/06/2017
© ba kiem duyét] Day xudng THPT DAy xudng Trung tam Béy xubng Phong GD

Boi duéng giao vién day tiéng Anh nam 2017
& Admin S&, @ 16:09, 12/06/2017 , @ 3 m; 0 ol 0 N
. . Admin S¢&
W Van ban S& GD&ET, © 16:09. 121062017

O D3 kiém duyét | Bayxudng THPT Dy xudng Trung tim Bay xudng Phong GD

Kiém tra, ra soét v tich thu cuén sach "Miéng ngon Ha N&i"
& Admin S&, @ 15:58, 12/06/2017 , @ 16 ® 0wl 0
W Van ban S& GD&DT.

© D3 kiém duyét | By xuéng THPT Bay xudng Trung tim DAy xudng Phang GD

Admin S&
@ 15:58, 12/06/2017

- Bwéc 5: Xem van ban hién thi trén trang caa So
Vao trang chu website S Giao duc/ Van ban — Céng van/ Van ban S¢ GD&DT

S0/ GD & BT TiNH GIA LAI

S

PSR 3 -
‘ te M GIOITHIEU COCAUTOCHUC TIN TUC - SUKIEN TIEPCONGDAN DOITHOAIGIAODUC  HOIDAP TUYEN SINH

Thi ba, 13/06/2017 - 08:40 | Van ban S GDEDT | WEBSITE DAN

© Phé bién | Vanban HOND-UBNDtinh  |t¢ anh vé méi truéng”

> Thi dua — Khen thudng

Van ban B4 GD&DT Ngay ban hanh: 13/06/2017
P o UBNL o bén Trung won 10A XA HOI CHU NGHIA VIET NAM ;‘ga\’ “t,'f,“"uc ;3’0‘?"?17'
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>Thicuc:hanh:chinh Vv phd bién vaTham g Cuic T “Sdng
tic inh vé mdi treimg”

- Budc 6: Truy cap website caa Khéi truc thudc Sé quan Iy dé xem vin ban caa
S¢ diéu hanh xudng.
v Vi du véi Vin ban duge didu hanh tir Sé xudng cac Phong Giéo duc:
Vao website Phong Giao duc/ Van ban/ Van ban tir So

PHONG GIAO DUC VA DAO TAO HUYEN CHU SE

]
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/ - Con em ching t

N i ===
# PHONGGD&DT GIOITHIEU THONGTIN TUYENDUNG CHUYENMON BAOcCAOTRUC TUYEN QZUR:TUE TAINGUYEN HOIDAP LENHE

Thirba, 13/06/2017 |  THONG TIN DIEN TU PHONG GD&DT QUANHUYEN

e S < Van ban phap ché - S&¢GD
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P WS T By -, VW T &3 14/04/2017 @ 2 Lurot xer
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I1. Tao bai viét tir trang ciia Phong Gido duc roi dwa bai Ién trang ciia S¢
Giao duc

- Bwéc 1: Bang nhap tai khoan quan tri tai website Phong Gido duc

- Bwoc 2: Truy cap trang ca nhén cua tai khoan quan tri
Chon Viét bai/Thém m¢i/Bai viét tin tac:

PHong GD Huyéh-
MangYang

() ® Tinnhan | & Chinhsira | =

# Trangténgquan  Kiémduyét Biéntap Baidaxéa Danhmyc Vinbang Thong ké Xem thém

& | viét Q Ban nhap v || Trang| 1 11| 12+ 14 némméi~ | St
Ghon chuyén muc » | Loaibaiviét~ Salviclin i
Bang diém
Tén bai viét Ngudibiénti  Download
San choi hiru ich cho tré mam non FAQ
& Phong GD Huyén MangYang, @ 08:47, 13/06/2017 Lién hé én
i @0, 040 2 ‘
W Téchir can bd, Tin tir, Nhan sig (2017
O D3 kiem duyét PDF
Thu vién anh
Video clip

Van ban phap quy
Van bang

- Bwéc 3: Thém thong tin vao bai viét/ Chon Xuét ban:

BIEN TAP BAI VIET

Anh dai dién:

Tigu dé (%) === =m
1 1
Chuyén muc: Ngay xuét ban:
. - Chon file upload -
Té chiic cén b - 13-06-2017 08:50 1 1
) 1 1
Tém tat:
e |
Tim Flickr.. Q
Tin néi bat
Mhuan bit:
NGi dung:(*
6i dung:(’) Nhuan bat
Ghi ¢ha:
Ghi chi

Hea ®m:

- Budc 4: Xem ndi dung bai viét trén trang caa Phong GD:
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Link Wi

PHONG GIAO DUC VA DAO TAO
HUYEN MANGYANG
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# GD&DTPHONG (QUAN) GIOTTHIEU RElTcRi 'l TUYENDUNG CHUYENMON BAOCAO TRUCTUYEN VANBAN TAINGUYEN HOIDAP LENHE
Thirba, 13/06/2017 - 08:52 | e Thﬁng bao

TIN TUC - SUKIEN

8 Lich cong tac » i o <
San choi hitu ich cho tré

. Thong bao tirS& 2 @ mam non (12:06r2017)
= Tin ti i Sor : B

Tin tde tir don vi thanh vien S - b > » Thay 6i tich cuc trong danh gia hoc sinh tiéu hoc
11/02/2017)

» Thay i tich cuc trong danh gia hoc sinh tiéu hoo

02/2017)

= + Thay 6di tich cuc trong danh gia hoc sinh tiéu hoo

017)

- Bwéc 5: Vao phan Kiém duyét/ Day bai 1én So GD dé dua bai viét 1én trang
cua So.

Phong GD Huyéh

MangYang

() ®,Tinnhan | & Chinhsla | =

#  Trangtdng quan Biéntap  Viétbai Baidaxéa Danhmyc Vanbing Thongké  Xemthém -

Bai viét Q Tatca v || Trang| 1 /19 | 12~ ]2 + Thém moi v 2 Lam mo
Ghon chuyén muc v Loai bai viét v
Tén bai viét Nguwdi bién tap Ngudi duyét
San choi hiru ich cho tre mam non
‘ & Phong GD Huyén MangYang, © 08:49, 13/06/2017 , @ 0 ® D« 0 Phong GD Huyén
L1 @ Téchir can bd, Tin tic. - MangYang

5 Kidm va :49, 13/06/2017
Dz kiem cuye E)éyxuéng THCS DéyxuéngT'éuhgc E)éyxuéngMém non ©08:49, 13/06/2017

- Buwéc 6: So Gido dyc duyét bai tir Phong day 1én
Vao trang c& nhan tai khoan quan tri website S¢ Giéo duc s& thiy bai viét cua
Phong day I&n duoc hién thi 18n tai tab Kiém duyét:



Admin S&
(sgdgialai@edu.viettel.vn)

® Tinnhdn | & Chinhstra | =

Bién tap Viét bai Bai da xoa Danh muc

#  Trang téng quan

& IVIét Q Tatca v || Trang 1
Chon chuyén muc - Loai bai viét +
Tén bai viét

Van bang Thong ké Thanh vién Xem thém v

Nguwoi bién tap Nguwoi duyét

San choi hiru ich cho tré mam non
D & edu.viettel vn/pgdmangyang, © 08:49, 13/06/2017 , @ 0 %, 0 «& 0
W Tin tire tir co 56,
© D3 bién tap

O 08:49, 13/06/2017

Phé bién va tham gia Cuéc thi "Sang tac anh vé méi trudng”
& Admin S&, @ 07:06, 13/06/2017 , @ 2 0 « 0
W Van ban S& GD&DT.

© D3 kiém duyét | DAy xuéng THPT DAy xubng Trung tam

- Buéc 7: Click vao bai viét dé duyét: — Xuat ban

Admin S¢&
© 07:06, 13/06/2017

S¢ GD&DT c6 thé Xda, stra lai truée khi Xuat ban hoic click vao Can bién tap

lai ¢¢ Phong GD&DPT bién tap dé duyét lai.

BIEN TAP BAI VIET

San choi hitu ich cho tré madm non

Chuyén muc: Ngay xudt ban:
Tin tlc tlr co sG - 13-06-2017 08:47
Tom tat:

Hai thi “Bé thdng minh, nhanh tri” do Phang Gido duc-Dao tao huyén Mang Yang 13n d4u tién t& chirc 43 tao &n twong manh
Vi tAt ¢ nhiing ai co mét bdi sw nhanh nhen, linh hoat, tw tin cla cac bé 5 tudi dén tir 13 trréng MAm non trén dia ban huyén.

Noi dung:(*)

Hdi thi “Bé théng minh, nhanh tri* do Phéng Gido duc-Dao tao huyén Mang Yang I&n dau tién td chirc d3 tac an twong manh
vé&i tat ca nhifng ai cd mat bdi swnhanh nhen, linh hoat, tw tin cia cac bé 5 tudi dén tir 13 treérng MAm non trén dia ban huyén.

CAac bé ty tin tham gia cac phan thi. Anh- tB

Cac bé ty tin tham gia cac phan thi. Anh: T.B
M3c dii chira dén gitr khai mac nhung khodng san clia Trudng Mam non thi trdn Kon Dong @3 tré nén nao nhiét bdi tiéng nhac
s6i dong cing tiéng curdi ndi cia cac thi sinh nhi. Trwde khi vao hdi thi, cé gido L& Thi Bich Ngoc-Hiéu tnwéng Treéng MAam non

| v Pann rhia ed Khi nhdn Aeee kd haach ~fia PhAna Gidn dnesRidn tan nha tnednn A3 th chive HAT thi “RA thAna minh nhanh

HOeaxY®®m3

Anh dai dign:
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1 Chon file upload
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Tim Flickr Q

[ Tin ndi bat
Nhudn but:
Nhudn bat

Ghi chi:

Ghicha

Luu

Can bién tap lai

- Buéc 8: Xem bai viét dugc hién thi trén trang cua S GD



Thir ba, 13/06/2017 - 08:58 | Hoat dong — S kién WEBSITE DANG CHAY THUY NGHIEM

Thiva Tuyén sinh

5 TIN TUC - SU KIEN

[ o caie Thir trirng Bd Gido duc - Dao dao kiém

% — o tra cong tac chuan bi thi THPT quéc gia
Cai cach hanh chinh y WP 2017 iGia Lai

[< Tin tirc chuyén nganh bk L o3y cangomooz0n? - DICH VU CONGTRUC TUYEN
P ) a @ a B Bk ;ét’:éf]hr:‘:"g s me e |n HE THONG EMAIL CONG VU TiNH |
I11.Tao bai viéet tir trang cia Trwong roi dwa bai lén trang cia Phong, Sé

Giao duc quan ly truec tiép
Thao tac tuong ty nhu muc Il

IV. Tao bai viét tin tirc tir trang ciia S& Phong réi day bai xudng trang ciia
Phong GD, Truwong THPT, Trung tam truc thudc Sé quan ly

- Buwéc 1: Vao website cia So GD, dang nhap tai khoan quan tri website

- Bwdc 2: Truy cap trang ca nhén cua tai khoan quan tri

- Buwéc 3: Vao trang ca nhan chon muc Kiém duyét.

v/ Chon Loai bai viét -> Tin tirc

o

Admin-S&

(sgdgialai@edu.viettel.vn) ® Tinnhdn = & Chinhsia | =
a Trang tong quan Bién tap Viét bai Bai da xoa Danh muc Van bang Théng ké Thanh vién Xem thém v

& iViét Q Tétca v|| Trang| 1 1204 2~ 13 + Thémméi ~ 2 Lammd
Chon chuyén muc - ‘ Loai bai viét
Tén bai viét Tétca
= . Thu vién anh (2)
Pho bién va tham gia Cudc thi "Sang tac anh vé méi treong” s
& Admin S&, © 07:06, 13/06/2017 , @ 2 ®,0 vk 0 Swkien (1)
W Van ban S¢& GD&DT. Lich lam viéc (1)
© D3 kiém duyét | DAy xuéng THPT | | DAy xudng Trung tim Van ban phap quy (2.273)

Tin tirc (166)
- Budc 4: Chon cap muébn day Tin tic xudng.
Vi du: Bay bai xudng cac trudng THPT truc thuoc So



Thir trwéng Bé Gido duc - Dao dao kiém tra céng téc chuén bi thi THPT quéc gia 2017 tai Gia Lai
& Admin S&, @ 08:20, 08/06/2017 , @ 13m0« 0
. Admin S&

T T 2 Tyen sl ) © 0820, 0B/08/2017
T @ D3 kiem duyét | DAy xudng THPT I By xubng Trung tam By xudng Phang GD
|

Céng nhéan Trwong phé théng cé nhiéu cap hoc dat chuan Quéc gia
D & Admin S&, @ 14:58, 07/06/2017 , @ 4 m, 0 o 0
W Linh vire Gido duc va Dao tao.
O D3 kiém duyét

Lam chwong trinh, SGK méi: Chat lwgng Ia trén hét
Admin S& 3:38, 05/06/2017 , @ 362 ;0 uk 0
& 11.1|| O 13:38 1 o 0 b ) Admin S¢
W Cai C,Mh hanh chinh, © 13:38, 05/06/2017
~ @ D3 kiém duyét | DAy xufng THPT By xudng Trung tim By xudng Phing GD

Khéc vai day bai tir cip dudi 1én cép trén, day bai tir don vi quan y xudng céc don
vi thanh vién s& xuong thang ma khoéng can qua kiém duyét ctia Pon vi thanh vién.
Ghi cha:

Trong trang caa Sé :

- Muc Tin tirc chuyén nganh > tuong tng véi muc Tin tic xubng don vi.
- Muc Hoat dong- Sw kién > tuong tng véi muc Thong bao xuong don wvi.
- Muc Van ban Sé GD&DPT > twong (tng Vi muc Vian ban xuong don vi.

Poi véi trang cia Phong:

- Muc Tin tirc > twong tng véi muc Tin tic xudng don vi.
- Muc Thong béo > tuong trng véi muc Théng bao xuong don vi.
- Muc Van ban cida Phong > tuwong trng véi muc Van ban xuong don vi.

Luu y : Danh muc trén c6 thé thay déi ty theo danh muc cia tirng Sé,
Phong.



